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SAMPLE LETTER - RESULT OF APPEAL

Date	_____________________

Dear 	_____________________

RESULT OF APPEAL

I refer to our meeting on (dd/mm/yyyy) which was held under appeal stage of the Company’s Redundancy Procedure. You were accompanied at the meeting by (insert name), your union representative/work colleague*. 

You appealed against the decision to terminate your employment by reason of redundancy.

I am now writing to inform you of the decision taken by................. [Insert the name of the person] who conducted the appeal meeting, namely that the decision to terminate your employment *still applies / *will be revoked.

You have now exercised your right of appeal under the Company’s Redundancy Procedure and this decision is final.

Yours sincerely,

_______________________
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